[bookmark: _GoBack]Bovey Parish Neighbourhood Plan
Minutes of the 19th Steering Group Meeting 
3rd October 2019 at 7.00 pm


Attending:
1


Julie Arnold (JA)
Cllr Ulli Arnold (UA)
Mark Bailey (MB)
Cllr Sheila Brooke (SB) - ex officio
Marion Edwards (MED)
Martyn Iles (MI)
Alan Taylor (AT)
Tom Wilson (TW) - Acting chair
Minute-taker – Lisa Robillard Webb (LRW)


1) Welcome, Introductions & Apologies: - Apologies: Cllr Robert Bradshaw (RB)

2) Declaration of Interests: - None declared.

3) Climate Emergency: - TW read the statement: “The Council Declaration and to embed the climate emergency declaration across all Council services, activities, plans and other relevant work, considering the impact (emissions and biodiversity etc) of decisions, ensuring a fully integrated and systematic approach to the Council’s own response to this challenge.”

4) Minutes: - 
4.1 -  Approval of minutes: Minutes agreed after the following discussions – TW proposed, SB seconded: carried by all except for abstentions from members who were absent at the last meeting:
i. Item 5: MED asked for a sentence to be deleted (‘MED has asked for the timeline to be updated’) as it was a general point and not necessary in the minutes
ii. Discussion on the inclusion of CIL in the minutes:
a. TW to create an explanatory sheet on CIL and on when extra funds become available for the NP
iii. TW explained why the November meeting had changed to 7th November.  The meetings will now go back to the original pattern of the first Thursday of each month.  
4.2 – Actions from the minutes:
a. Completed - MB to supply sentence wording for the 1.8.19 minutes with clearer wording around the additional CIL funding once the NDP is agreed
b. Partially completed. Draft Timetable now created - RB/TW will start to outline a draft template of the entire neighbourhood plan
c. RB: 
a. Completed - to check with MW about the activation of a parking audit with a letter of confirmation to David Kiernan (SG have agreed to fund this from their budget)
b. Not known - to check with MW about whether the baseline traffic survey went to the 2nd September 2019 (UA) and to find out the result
c. No update - to ask EK for an update on this working group including the draft policies and objectives 
d. UA will check as the group hasn’t met for a long time and there is no scheduled meeting - to check with UA whether he has asked if any members of the Regeneration group would like to join the B&E work group  
d. TW:
a. Completed:  Cathy will not be joining - to check with Cathy Burgess whether she will join the steering group
b. Completed:  Unsuccessful, George Gribble had given an explanation - to check with MW whether a reply has been received from the Rural Fund application
c. On today’s agenda - to re-circulate the latest draft of the Vision and Objectives to the members for final sign-off at the next SG meeting
d. Completed, circulated with the September Minutes - to scan and share with group the ‘Basic Format for Presenting Policies’ (LRW scanned)
e. MI:
a. Completed - will circulate the draft Traffic policies to the group
b. Completed - to share the document on when a policy becomes a project to BTTC via MW 
f. All work groups:
a. Varied response - Working groups to look at their section of policies in the ‘Examples of Neighbourhood Plan Policies’ to help development of their policies  
b. TW shared relevant documents - to look at the list of support available from external sources to complete policies and let TW/RB know what they may like to use and the associated costs.

5) Chair and Vice Chair Reports:
5.1: None given.  
5.2: TW explained that RB had shared the ‘Timetable’ with DK who had thought that the latter stages had ambition deadlines.  MI noted that waiting for third parties to complete the tasks could cause delays.  SB said that this was outside of the group’s control.  TW noted that the group’s work would have largely been finished by January/February 2020.  

6) Secretary and Treasurer Reports:
6.1: Secretary Report: None given.
6.2: Treasurer Report:
Income to date:          £9130.00
Expenditure to date: £6711.92
Current balance:        £2418.08 [split between £2137.48 restricted (88%) and £280.60 unrestricted (12%) funds]

General discussion on finances: The group agreed that they were happy with the presentation of figures.  MB encouraged the members to ask for specific figures wherever necessary.  A discussion was held on the costs of the printing of the final plans – to check with DK at a later date.  MW may print off some copies of the pre-submission document however it is likely TDC will print off adequate numbers for the final stages in the lead up to the Referendum.

7) Work Group Reports
(TW renewed the agenda and Item 8 was discussed first.  However for clarity, Item 7 is kept in numerical order for the minutes) 
7.1 Housing: MI discussed (during 4.1) that the group could look for possible appropriate sheltered or affordable housing development sites (outside of the open-market allocated sites). One site may be available, but there may be others.  Send outline plans to DK for checking.  If the go-ahead is given, the group could apply to the Land Registry for the landowner’s name. With regards to sheltered housing, MB has received a positive initial response from the trade body Association of Retirement Community Operators
7.2 Land & Env: TW met with Cllr Debbie Fletcher – progress is being made.  The group would like a Local Green Space Assessment completed
7.3 Community Facilities: Jon Arnold has a project to list Bovey’s current facilities and meeting rooms 
7.4 Traffic: Draft produced; it may need checking against other Neighbourhood Plans.  Awaiting the results from the parking audit.  The group will meet again on 9th October
7.5 Business & Employment: UA to discuss progress of this group with EK.

8) Notified Items:
8.1 Approving amended objectives:
MED questioned whether all the current objectives are correct and if they need updating:
a. Housing objectives - complete
b. Traffic objectives – complete
c. Land & Environment – MED to contact Cllr Debbie Fletcher to check on completion (maybe Objective 8  is being changed)
d. Health & Wellbeing - Objective 1 changed, Objective 11 was a policy or general objective, Objective 14 is vague (cross out the word ‘current’).  SB asked if ‘vulnerable groups’ could be included.  MED to consider if and where it could be placed.  JA to send MED how the Housing Group completed their objectives
e. Employment & Business – Clarification needed from EK
All working groups to double-check their objectives. Group discussed whether they were ready to scrutinise the objectives with a view to signing them off for the plan.  MB asked if an overview is needed to avoid duplication and ensure the objectives are compatible with each other and the plan’s vision.  Group will look at the objectives at the next meeting on-screen.  SB thanked MED for her hard work in pulling the draft document together.  The Group is aware that the time is passing by quickly and the objectives need finalising
8.2 Sharing & discussion of policies: - Group will review at the next meeting
8.3 Budget – Working groups need to consider for the next meeting what their priorities are.  MED and TW will draft an application to the Bovey Tracey Alms Trust (deadline in 2 weeks’ time).  The application will need a clear justification for its request.  The group identified the Local Green Space Assessment as the first priority.  The second priority is to commission photographs of key areas to be inserted in the plan.
8.4 Pre Submission Document: TW and RB are working on this.

9) AOB: SB will be away from 4th November for 3 months but will be working virtually.  SB and TW will meet before then.  AT has some contacts with electric car charging organisations that may be of interest to JA and Traffic Group (TDC would need to be included).  MI noted that the cabling structure needs to be in place first.

10) Date of next meeting: Thursday 7th November 2019 at 7.00pm
 
11) Summary of Actions: 
a. JA to send MED how the Housing Group completed their objectives
b. LRW:
a. to start outlining a draft template of the entire neighbourhood plan
b. to bring laptop to the 7th November meeting so that the document can be put on the screen for the group to review
b. TW to create an explanatory sheet on CIL and on when extra funds become available for the NP
c. MED & TW to write the Bovey Tracey Alms Trust application
d. UA:
a. to ask EK for an update on this working group 
b. to check if any members of the Regeneration group would like to join the B&E work group  
e. Housing: Send outline plans for suggested land for sheltered and affordable housing to DK for checking 
f. All work groups:
a. to double-check their working group objectives
b. to send current drafts of policies etc to LRW for insertion into the draft NP template.

Meeting concluded at 8.45pm.

