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person specification

Finance Officer
	Criteria
	Essential 
	Desirable 
	Method of Assessment

	Education / Qualifications / Training


	· Good standard of general education.

· High level of numeracy and literacy. Minimum GCSE English & Maths A-C, Levels 1-5 [or equivalent].
· Be willing to undertake any training essential for the role.
· FiLCA /or CiLCA qualification or willingness to undertake.

	· Professional accounting qualification.
	· Application form/ / Interview



	Skills and Knowledge
	· Strong financial acumen and analytical skills.
· Excellent organisational and time management skills.

· Excellent interpersonal, communication, presentation and Customer Care skills.

· Financial management, cashflow and budgeting skills.


	· Knowledge of local government finances and legislation.
· Knowledge of and practical application of Financial Reporting standards, in the Local Authority setting.

· Ability to confidently lead meetings and ensure procedural compliance.


	· Application form/ / Interview



	Experience
	· Experience in financial management.
· Experience of accountancy systems and computerised general ledgers.
· Stakeholder engagement.
· Experience in preparing agendas, reports, and minutes for meetings. 

	· Experience of finance within a local government or public sector setting.
· Experience of using Rialtas Accounting system.

· Experience of clerking meetings. 

· Experience of staff management.

	· Application form/ / Interview



	Personal attributes


	· Ability to work independently and as part of a small team.
· Adaptability and flexibility.
· Integrity and ethical conduct.
· Demonstrates discretion, impartiality, and respect for confidentiality.
· A flexible approach to working hours and duties including an ability to work evenings. 


	
	· Application form/ / Interview

	Other Requirements 
	· Ability to attend in person evening meetings.

	
	· Application form/ / Interview




