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1	

1.1	 Meet	clients	to	carry	out	preliminary	
stakeholder	engagement	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

1.2	 Agree	initial	brief	with	clients	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
1.3	 Visit	site	for	photographic	survey		 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
1.4	 Commission	Topo	Survey	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
1.5	 Commission	Preliminary	Ecology	Report	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

1.6	 Commission	desktop	study	with	
geotechnical	consultant	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

2	

2.1	 Assess	information	provided	by	client,	
list	design	tasks	to	be	achieved	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

2.2	 Check	local	and	national	planning	
policy,	identify	key	constraints	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

2.3	 Identify	local	architectural	vernacular	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
2.4	 Precedent	Studies	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
2.5	 Investigate	existing	services		 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

2.6	
Design	studies	to	assess	constraints	/	
opportunities	of	brief	–	environmental,	
amenity,	planning,	site	etc	

	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

2.7	 Concept	proposals	and	design	options	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
2.8	 Client	Meeting	to	discuss	options	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
2.9	 Prepare	sketch	drawings	to	1:100	scale	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
2.10	 Liaise	with	Quantity	Surveyor	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
2.11	 Opportunities	&	Constraints	document	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
2.12	 Present	/	Discuss	design	ideas	to	client	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

2.13	 Hold	initial	public	consultation	&	record	
feedback	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

2.14	 Meet	clients	to	assess	feedback	from	
consultation	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
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3	
	

3.1	 Prepare	location	&	block	plans		 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.2	 Submit	written	pre-application	to	LPA	
to	agree	in	principle	the	development	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.3	 Allow	for	initial	meeting	with	LPA	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.4	 Assess	feedback	from	LPA	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.5	 Develop	and	refine	design	proposals	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.6	 Build	3D	BIM	Model	&	prepare	CAD	
scheme	drawings	for	planning	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.7	 Build	physical	model	of	building	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.8	 Produce	3D	CAD	visuals	for	illustration	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.9	 Present	developed	designs	with	client	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.10	 Revise	brief	and	amend	design	if	needed	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.11	 Hold	2nd	public	consultation	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.12	 Further	planning	meeting	with	LPA		 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.13	 Allow	for	further	adjustments	to	design	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.14	 Write	Design	&	Access	Statement	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
3.15	 Write	Visual	Impact	Assessment	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.16	 Liaise	with	client	to	produce	statement	
of	need	/	community	involvement	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.17	 Complete	Wildlife	Trigger	list	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.18	 Send	all	information	making	planning	
application	to	client	for	approval	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.19	 Prepare	/	submit	full	planning	application	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

3.20	

Monitor	planning	application	/	negotiate	
with	LPA	as	required.		(Assuming	
application	is	registered	within	2	weeks	
decision	due	by	mid	December	2017)	

	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

	


